
APPLICATION FOR RECORDS DISPOSITION STANDARD 

Department of Trans i t  Operations 
Transportation Engineering and Evaluation 
401 West Peachtree, N.W., 23rd Floor 

,i 

~~ 

INSTRUCTIONS: Prepare in duplicate nd, forward to the Records Management Analyst, Management Systems Divisian 
~~~ 

FOR RECORDS MANAGEMENT DIVISION USE 

tl 
~~ j i 

I Date Received 1 Ab l i ca t i on  No. Date Completed 

AUG - 9 1977 77-2q g AUG 1 5 1977 
1. Application 12. Dept. Application No 

Atlanta,  Georgia 30308 
- I ____ 

Edward Harden Chief of Evaluation -. ___-__________ 

8. Dates of Series 
Earliest Latest 

5 86-5 3 29 

're-MARTA - ~~ ~ 1 Current 
0. Division and Office Function 

~~~ T r a f f i c  ~~ Check J-Tlc , 
What i s  the function o f  the Division and the Office in which this record series i s  created? 

This Division researches,  schedules and coordinates  with the Transportation Division 
€or  a l l  bus and r a i l  se rv ices ,  both scheduled and Special  Services such as Charter, Sight- 
see inglcont rac t ,  EhH, Tripper,  etc. This Divis ion monitors the  u t i l i z a t i o n  of t h e  serv ices ,  
reschedules f o r  appropriate  usage levels, and r epor t s  a l l  r e su l t i ng  opera t iona l  statis- 
tics. 
Improvement Program, both  c a p i t a l  and service elements. 
subjec t  areas t h a t  requi re  input  from various r e spons ib i l i t y  a reas ,  ( for  example, TMIS, 
Fare  Collection, Ra i l  Start-up, etc.) and performs a l l  research deal ing wi th  opera t iona l  
subjec ts .  

This Division has major r e spons ib i l i t y  f o r  ac tua l i za t ion  of t h e  Short-Range T r a n s i t  
Also, TEhE represents  DTO on most 

I -  
~ _- 

1. Record Series Description 

Documents relating to:  

This file contains the following dpcuments (include form numbers and titles, if any): 
Attach samples of the file. , 

I CounG e€ passengers r i d i n g  each route  of the  system 

Included are: 

"Point Check's" 
"Riding Checks" 
Load P r o f i l e  Entries 
Bus Stop Inventor ies :  paper and da ta  input  cards 

File is arranged: 

By rou te  nmbering system, numerically separate from a lphabet ica l ly .  

I___ -. ~_.__ __ ~~ 
~~ 

2. Monthly Reference Rate How often are records referred to which are: 
One to six months old weekly ;Seven t o  twelve months  old--^-_ ~ :Thirteen to twenty-four months old occasional ly  . - ~ \  . 

. , .  .I > - _. 
twenty-five months and older 7 __ . ~~ ~ 

-. -- .____ 
3. Annual Rate of Accumulation of Records 

_I - 
\ 

Letter-size drawers 4-5 ; Legal-size drawers ;Shelves ' Other f&cifv) ,li :,~ ~. 

i , ~ \  .\, \ ' ,>, " , .! , ., 
~ ~~ 

._ 
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. . . . . . . . . . . . . . . . .  - _ _ _ _ _ ~  I wheduled;ytely? 
f. I s  the information contained in this series ever published? I f  yes, attach copy. 

g. I s  the information contained in this Fries ever analyzed andlor recorded in a summarized rebort? 
~ __-_ ~- - 

- . - .... - I f  yes. attach copy. . . .  .. -. , . 
_ _ _ ~ _ _ _  

X h. I s  there a duplicationof this Gries in your office.. or in another office or agency? 

- -  ~ ~ ___~ I f  yes. where? 

Is this series (Ora majorport ion of it1 regularly microfilmed? ___ i. . . ~~ 

___.~__~_~_. - - __ j. - Does __ the ___ record series _? r k u l t  _~__  in a computer printout? . El-- etention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period _- years. 

b. Statute of limitation ___~-_ years. 
- years. c. Federal law years. f. Federal riteflt ion instructions 

..... -. ..&-. years. . . .  e... Administrative~need . .  

. . . .  . . . .  Attach copy or excert of laws or regulations. Explain adm.inistrative, n.eed. . ~ , . . L  . . . . . . . . . . . .  

_. . . .  . -, . . . . .  . . I -  ...... r . . .  7 . . . . . . . .  - .... ._ .. , .  . 
. .  . . .  . . .  , .. , . .  .. ., . . . .  . .  . -i ~ 

. .  7 - .  . 

- .. ... ... . . . . . . . . . .  . . .  . . .... . r  .... ~- . . . . . .  ~ , . . ~  - ~- ...-. I .  

..... .. , .: I _ .  ;. .,. . 
, . .  

. .~ I. - /  -, . _ I _  --'., . , :  7 .  . . . _  ' . - \ .  r :  r,.,i ~ . ~ ,  . 
__ -~ 

. . .  _ .  ~ . . ~  --~.-I_-~- ........ . . . .  .t 
- >  - ^ r .  ~ . . _ _  . -  

. T̂ hk a g e q  recommenfis that the fileseries be &off at the end o\ each: . .  . . ...... . . . . . . .  . . .  . . .  . ._ . .  ~~ ..... -, . ~ , .  . ~ .  - -. ,-' 
16;' Apprqved Disposition lnstructjons ,~ 

~ . .  . %. . ~ . --6d Calendar Year; 0 Fiscal Year; 0 Other ~ ~1_--z.-...;-C.~- - .  __then, . -  ~ - .  
., . '  

Hold in the current files area _ _  monthls) __ 2 yeark); then 

Transfer t o  local holding area; hold -- 2 -_ yeark); then 

0 Transfer t o  State Records Center; hold - 

0 Transfer to State Archives for permanent retention. 

0 .Other (Specify1 

yearb); then 

Destroy. 

. .  I_ - ,- i  ............. ;. -~ . . .  

. . . .  . . .  
. ,  

I . .  

. . . . . . . . . .  ~~~ . . r - . .  ~~ 

- I  - .. : . 

These instructions apply t o  all prior and future accumulations of the series. 
. . . . . . .  . ...... - .  . 7 ~Lp-. ' .  ~ . -_I .. . . . . . .  - . . . . . . .  .......... 

(Indicate brieflv rationale for recommendations abovelor write additional remarks): 

:. - 
~ i _  i^ - . ~ ?  


